REQUIRED FORMS

ENCLOSED FOR COMPLETION (MANDATORY):

» Form A; A1; A2; B; D & Trucking Commitment
Schedule

TO BE OBTAINED AND SUBMITTED (MANDATORY):

> Copy of a valid NJUCP DBE Certificate (Provided by
1°! Tier DBEs.)

Consult DBE Program Requirements for further guidance.

Supplemental Reg'd Forms Cover Sheet
Office of Business Development Sept 2010
NJT Federal Projects
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LIS e FORM B (Fed)

INTENT TO PERFORM AS A 1°T TIER DBE - FORM B

The Bidder/Proposer/Prime is prohibited from completing any portion of this form and directing the DBE to sign a

blank form.
DIRECTIONS: DBE(s) listed on the Form A must complete all information on this form.

Name of Bidder/Proposer/Prime: Name of DBE Firm:

Project/Contract Name: * IFB/RFP Contract Number:

Does the undersigned DBE (Answer Accordingly):
Intend to perform subcontract work in connection with the above—mentioned project as a Joint Venture? Circle one. (Yes

or No)

Intend to subcontract any portion of its scope of work to a DBE(s)? Circle one. (Yes or No)
If yes, DBE Sub-Primes must complete and submit Form AA, At what percent? %o

Intend to subcontract any portion of its scope of work to a Non-DBE(s)?  Circle one. (Yes or No)
If yes, must complete and submit Form AA2. At what percent? Yo

The undersigned will perform the following described work on the above-referenced project: (Provide a detailed
description of the tvpe of work yvou will perform on vour subcontract. Attach a copy of quote approved and signed by

Bidder (optional)).

Dollar Value of DBE Subcontract: $

Total Quantity/Units (if applicable): Per Unit Cost (if applicable): $

The undersigned based the above scope of work and subcontract value on detailed project specs received from the Bidder
contractor named above. Circle one. (Yes or No)

The Prime Contractor projected the following commencement and completion date for such work as follows:

DBE Contract Start Date: DBE Contract Completion Date

The undersigned DBE will enter into a formal agreement for the above work with the Prime Contractor
conditioned upon execution of a contract with NJ TRANSIT. As a DBE subcontractor, I will cooperate with the
certification, compliance and monitoring process set forth by NJ TRANSIT. I attest that I will perform at least
51% of my subcontract with my own workforce for the referenced project.

Signature of 1° Tier DBE Date Title

Print Name Telephone #:

Failure to adhere to these instructions or the falsification of any information on this form shall result in breach of contract
and subject to the appropriate penalties to be determined by NJ TRANSIT.

U s RS DR D AL E ST NJT Fed Form B — rev Sept 2010



ADDENDUM

FORM D INSTRUCTION SHEET
PRE AND POST AWARD GOOD FAITH EFFORT (IF APPLICABLE)

Required for all DBE subcontractors who decline to provide a quote.
Applies in pre and post-award.

Important

Bidder/proposer/prime compliance with contract goais and good faith efforts are handled as a matter of responsibility.
If the bidder/proposer/prime did not meet the goal, they must document that they made Good Faith Efforts to do so.
This requirement is an important and serious one. NJ Transit's Office of Business Diversity will make a fair and
reasonable judgment as to whether the bidder made adequate Good Faith Efforts.

Bidders/proposers/primes are required to read the DBE Program Requirements and the guidelines/ instructions of all
~ /”t PRSI [

Lt bl
appicanie) with

i o s P

fmmmanes Am A emrmrimand $a arrbaaid Al s T dn A A e S mam A mb N A O l bl Qm ol
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the bid/proposal or within seven (7) days after bid/proposal submission.

Guidelines to Bidder/Proposer/Prime:

+ FORM D outlines actions that may be considered good faith efforts though it is not a mandatory checklist, nor is it
intended to be exclusive or exhaustive. Please read DBE Program Requirements for further guidance.

»  Bidder/Proposer/Prime must complete FORM D if and when it fails to meet the DBE goal.

e FORM D must be completed in this instance for any DBE firms which were solicited but declined to quote for the
project.

«  DBE firm must sign Page 2 of FORM D. If DBE declines to do so, submit completed form with bidder/proposer/prime
signature only and the Office of Business Diversity will verify information with DBE.

» Ifiwhen the contract goal is not met, the fact that there may be some additional costs involved in finding and using
DBEs is not in itself sufficient reason for a bidder's failure to meet the contract DBE goal, as long as such costs are
reasonable. Prime contractors are not, however, required to accept higher quotes from DBEs if the price difference is

excessive or unreasonable.

o In short, unless the price difference is excessive or unreasonable, incurring additional costs in using and
finding a DBE is not sufficient reason to reject the DBE quote or not to meet the contract goal.

Instructions:

e On Page 1 of FORM D, indicate with a check mark the various types cf detalled good faith efforts made and attach
documentation of such efforts. Types of acceptable documentation are listed on Page 2.

«  Document any other type of good faith efforts not listed on Page 1.

o  Complete this form entirely.

Bidders/proposers/primes are to provide the required forms and instruction sheet, including the- Supplemental section to their 13t
Tier DBE subs. DBE sub-primes must provide required forms under Supplemental section to their 27 Tier DBE/Non-DBE subs, if
applicable. Please contact the compliance officer identified for this contract at the pre-bid/proposal conference for guidance on

. completing any of these forms,

Addendum A-rForm D linstiuctions
Office of Business Diversity April 2010
NJT Federal Projects



IFB/RFP Number:
Project Title:
Bidder/Proposer/Prime Name:

Address:

T FORM D (Fed)

[l N SR

DBE GOOD FAITH EFFORT- FORM D

Phone: Email;

Date Signed:

The following is a list of the types of actions that may be considered good faith efforts. It is not
intended to be a mandatory checklist, nor is it intended to be exclusive or exhaustive. Other factors or
types of efforts may be relevant in appropriate cases, however please check all that apply in this
instance. Please provide documentation for ALL instances selected.

|

L

U

Selected portions of work to be performed by DBEs and, where appropriate, broke down contracts into
economically feasible units to facilitate DBE participation.

Provided interested DBE with adequate information about plans, specifications, and requirements of the
contract.

Negotiated in good faith with interested DBE, not rejecting DBEs as unqualified without sound reasons
based on a thorough investigation of their capabilities.

Made efforts to assist interested DBE in obtaining bonding, lines of credit, or insurance required by NJ
Transit or Bidder.

Made efforts to assist interested DBEs in obtaining necessary equipment, supplies, materials, or related
assistance or services.

Advertised subcontracting opportunities in appropriate media.

Used the services of minority organizations, minority contractors’ groups, local state and federal minority
business assistance offices and other organizations that provide assistance identifying subcontractors.

Provided written notice to DBEs in sufficient time to allow the DBE to respond. (Provide copy of
documentation with Page 2.)

Followed up initial solicitation of interest by contacting DBE to determine interest. (Provide proof of follow
up with Page 2.)

Describe any other efforts not covered above that may indicate Good Faith Efforts to obtain DBE
participation on this project and provide documentation.

Page 1 0of 2

NJT Fed Form D rev Sept 2010
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MANDATORY FORM

DBE TRUCKING COMMITMENT

AGREEMENT

The DBE Trucking Firm Commitment Agreement sheet attached must be signed and

completed entirely. Make duplicate copies for additional subcontractors as needed. Please

read DBE Requirement Language for details.

* DBEs must provide information for all DBE/Non-DBE trucking firms it will lease from

or subcontract to.

o Subcontracting to a Non-DBE trucker means that the Non-DBE will perform a

portion of the DBE firm's subcontract.
o 2% Tier DBE trucking firms must perform 100% of their total subcontract value.

= For Non-DBE leased trucks, credit will only be given for the fee/commission that is

received for arranging the transportation services.

o All DBE-leased trucks are required to reflect the DBE firm's company name

and identification number.

Copies of the following items must be attached for ALL trucks owned by the
DBE:

= Proof of ownership: title(s) or finance agreement(s) ONLY
= registration card(s)

* jnsurance card(s)

* hazardous waste license(s), if applicable

» apportioned cab card(s), if applicable

Copies of the following items must be attached for ALL DBE/non-DBE trucks
leased by the DBE:

Trucking Commitment Instruction & Agreement
Office of Business Development Sept 2010
NJT Federal Projects




MANDATORY FORM

» lease agreement(s)

» title(s)

» registration card(s)

= insurance card(s)

* hazardous waste license(s), if applicable

» apportioned cab card(s), if applicable

Trucking Commitment Instruction & Agreement
Office of Business Development Sept 2010
NJT Federal Projects




MANDATORY FORM

DBE TRUCKING FIRM COMMITMENT AGREEMENT

This commitment is subject to the award and receipt of a signed contract from NJ TRANSIT for the subject
project. Note that copies of all supporting documents must be attached.

The DBE trucking firm will perform the following described work on the project: (Specific work details should include:
Type of material to be handled, quantities to be hauled, dollar amount per unit, location the material will be transported).

Dollar Value of DBE Subcontract: $

Total Quantity/Units (if applicable:

Per Unit Cost (if applicable): $

Total Number of fully operational DBE-owned trucks to be used on contract?
Total Number of fully operational trucks to be leased from a DBE?

(Provide a copy of lease agreement(s) for each trucking firm).

Total Number of fully operational trucks to be leased from a non-DBE?
(Provide a copy of lease agreement(s) for each trucking firm. *Note that subcontracting is different from leasing as it relates to trucking).

Specify ALL Vehicle Information on Page 1 and 2, if applicable

1* Tier DBE Trucking Firm

*(T=Title, F=Finance Agreement, I=Insurance Card, R=Registration,
A=Apportioned Cab Card, L= Lease Agreement)

# Of Trucks Owned
{Indicate
Yes/No/NA)
HAZ WASTE *(Indicate T/F/I/R/A/L)
VIN # MAKE YEAR MODEL DOC OWNERSHIP DOCS

Trucking Commitment Instruction & Agreement
Office of Business Development Sept 2010
NJT Federal Projects




MANDATORY FORM

Non-DBE Trucking Firm

# Of Trucks Leased From non-DBE Trucking Firm

{Indicate
Yes/No/NA) (Indicate T/F/ I/R/A/L)
VIN # MAKE YEAR MODEL HAZ WASTE DOC OWNERSHIP DOCS
DBE Trucking Firm
# Of Trucks Leased From DBE Trucking Firm

(Indicate

Yes/No/NA) {Indicate T/F/I/R/A/L)

VIN # MAKE YEAR MODEL HAZ WASTE DOC OWNERSHIP DOCS

I hereby certify that the information present above is correct. | agree to inform the Office of Business Diversity in
writing within 10 days, if anything changes.

1% Tier DBE Signature:

Print Name:

Date:

Trucking Commitment Instruction & Agreement
Office of Business Development Sept 2010

NJT Federal Projects




